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304.00.2   REQUEST TO AMEND STUDENT RECORDS: PROCEDURES TO 
                 CHALLENGE DATA 
 

A. Request to Amend Education Records 
The parent of a student or an eligible student who believes that information 
contained in the education records of the student is inaccurate, misleading, or 
violates the privacy rights of the student may request that the school district 
amend those records. 

 
1. The request shall be in writing, shall identify the item the requestor 

believes to be inaccurate, misleading, or in violation of the privacy rights 
of the student, shall state the reason for this belief, and shall specify the 
correction the requestor wishes the school district to make. The request 
shall be signed and dated by the requestor. 

 
2. The school district shall decide whether to amend the education records of 

the student in accordance with the request within thirty (30) days after 
receiving the request. 

 
3. If the school district decides to refuse to amend the education records of 

the student in accordance with the request, it shall inform the parent of 
the student or the eligible student of the refusal and advise the parent or 
eligible student of the right to a hearing under Subdivision B. of this 
section. 

 
B. Right to a Hearing

If the school district refuses to amend the education records of a student, the 
school district, on request, shall provide an opportunity for a hearing in order 
to challenge the content of the student’s education records to ensure that 
information in the education records of the student is not inaccurate, 
misleading, or otherwise in violation of the privacy rights of the student.  A 
hearing shall be conducted in accordance with Subdivision C. of this section. 

 
1. If, as a result of the hearing, the school district decides that the 

information is inaccurate, misleading, or otherwise in violation of the 
privacy rights of the student, it shall amend the education records of the 
student accordingly and so inform the parent of the student or the eligible 
student in writing. 

 
2. If, as a result of the hearing, the school district decides that the 

information is not inaccurate, misleading, or otherwise in violation of the 
privacy rights of the student, it shall inform the parent or eligible student 
of the right to place a statement in the record commenting on the 
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contested information in the record or stating why he or she disagrees 
with the decision of the school district, or both. 

 
3. Any statement placed in the education records of the student under 

Subdivision B. of this section shall: 
 

a. Be maintained by the school district as part of the education records 
of the student so long as the record or contested portion thereof is 
maintained by the school district; and 

 
b. If the education records of the student or the contested portion thereof 

is disclosed by the school district to any party, the explanation shall 
also be disclosed to that party. 

 
C. Conduct of Hearing

1. The hearing shall be held within a reasonable period of time after the 
school district has received the request, and the parent of the student or 
the eligible student shall be given notice of the date, place, and time 
reasonably in advance of the hearing.   

 
2. The hearing may be conducted by any individual, including an official of 

the school district who does not have a direct interest in the outcome of 
the hearing.   

 
3. The parent of the student or eligible student shall be afforded a full and 

fair opportunity for hearing to present evidence relative to the issues 
raised under Subdivisions A. and B. of this section and may be assisted or 
represented by individuals of his or her choice at his or her own expense, 
including an attorney.  The burden of proof is on the parent of the student 
or the eligible student requesting the hearing. 

 
4. The school district shall make a decision in writing within a reasonable 

period of time after the conclusion of the hearing.  The decision shall be 
based solely on evidence presented at the hearing and shall include a 
summary of evidence and reasons for the decision. 

 
D. Appeal 

The final decision of the designated hearing officer may be appealed in 
accordance with the applicable provisions of Minn. Stat. Ch. 14 relating to 
contested cases and in accordance with Minn. Stat. § 13.04, subd. 4. 

  
 
 
 
CROSS REFERENCE: 
 
LEGAL REFERENCES:    20 U.S.C. § 1232g (a)(2)  

34 C.F.R. §§ 99.20-99.22    
Minn. Stat. § 13.04, subd. 4 

                                                   


